
Determine location for original documents and 
who should know location

Consider qualified individuals/professionals for 
fiduciary roles

Update balance sheet

Create a Will and Revocable Trust 

Consider appropriate trust distribution guidelines

Draft a personal property memo for 
distributing special property

Grant powers of appointment to others

Exercise powers of appointment given to you

Draft health care and financial powers of 
attorney to govern upon incapacity

Plan for access to digital assets

I. Developing the Estate Plan

Establish agreements that include voting and 
buy-sell arrangements

Create a business succession plan

Understand the value of the business

Assess need for buy-out or key person life 
insurance

Incorporate language in trust for S Corps, if 
needed

III. Business Entity Interests

Estate Planning Checklist
TASKS TO BE CONSIDERED AND IMPLEMENTED
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Make annual exclusion gifts directly to 529 plans 
or trusts

Pay tuition or medical expenses

Consider use of exemptions or make taxable 
gifts to remove appreciation from taxable estate 

Ensure gifts are reported on gift tax returns

Consider anticipated inheritances and use of 
disclaimer

Consider if charitable planning is appropriate 
(see section IV)

II. Minimizing Estate Tax



Make charitable gifts during lifetime for tax 
deduction and to remove appreciation from 
taxable estates

Use IRAs to fund charitable gifts 

Review pledge agreements

Consider establishing donor-advised fund or 
private foundation

IV. Charitable Planning
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Review life insurance and determine if type/
amount appropriate; update ownership and 
beneficiary designations

Consider beneficiary options for retirement 
accounts

Assign individually owned assets to revocable 
trust to avoid probate

Consider titling and plan for real estate

Determine the disposition of illiquid or 
difficult to sell assets

V. Management of Assets

Ensure immediate access to liquidity for surviving 
spouse and beneficiaries

Prepare a “black book” of all assets, accounts and 
advisor contacts

Include adult children in planning discussions

Confirm wishes for the disposition of remains

Locate all pertinent documents (titles, 
policies, etc.)

VI. Preparing Beneficiaries


